“PRODUCTION TITLE”

INVOICE TO PRODUCTION COMPANY

(For employees only - contractors must prepare a Tax Invoice)

REIMBURSEMENT OF WORK RELATED PHONE CALL EXPENSES

NAME :

_________________________________________________________

AMOUNT :
__________________________________________________(inc GST)

Please attach phone bill itemising relevant calls together with a Cheque Requisition Form.
Expense declaration must be fully completed below, before you will receive reimbursement.

_____________________________________________________________________
EXPENSE DECLARATION

I __________________________________________ declare that the telephone expenses of 

$ ________________ were incurred by me during the period from

__________________________ to ______________________ on my mobile/home phone

number ______________________________ .

These expenses were expended 100% in the course of my employment.

Employee signature _________________________________

Date _______________________

