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	NOTE: All documentation should be in place at the time of submission, including all signed licences and agreements (in short form at least). For projects that have also applied for state agency funding, the state agency decision must be made within 4 weeks of the date your application is submitted to Screen Australia to be seen as eligible for assessment.
We will assess your application based on the materials received as of the deadline date so it is in your best interest to get them in on time. Note that application materials will not be returned.

	SUBMISSION MATERIALS CHECKLIST:
BROADCAST PROGRAM 

	Please make sure you:

· read Screen Australia’s guidelines for Documentary Production Broadcast funding; see www.screenaustralia.gov.au/documentary
· compile the supporting information and documentation below. Please note that you are required to submit all the materials listed below in order for your project to be assessed unless an item has the option of ‘Not applicable’ and does not apply to your project
· if you have any questions, please contact our Program Operations team on 1800 507 901 or documentary@screenaustralia.gov.au


	ALL APPLICATIONS

	 FORMCHECKBOX 

	List of the names and addresses of all company directors, indicating whether they are Australian citizens or residents.
filename: company directors list – [company name] –  [project name].doc or .docx or .pdf

	 FORMCHECKBOX 

	Recent (within last 28 days) ASIC Company Extract document – see www.search.asic.gov.au/gns001.html.
filename: ASIC statement – [company name] – [project name].doc or .docx or .pdf

	PROJECT CREATIVE DETAILS

	 FORMCHECKBOX 

	Final outline or treatment (see Screen Australia publication What is a Synopsis? An Outline? A Treatment?).
filename: outline – [project name].doc or .docx   OR treatment – [project name].doc or .docx

	 FORMCHECKBOX 

 FORMCHECKBOX 


	If available full script (in advanced stage of development), including date and draft number, presented to industry standard.
filename: script – [project name].doc or .docx or .pdf

	
	A statement from the project’s creative team detailing their creative vision for the project. 

This should include the relevance of the project to one or more of Screen Australia’s objectives for documentary funding (quality, cultural value and innovation – see program guidelines), as well as any strategies for enhancing audience reach through new pathways. 

filename: statement – [project name].doc or .docx

	CLEARANCES

	 FORMCHECKBOX 

	All available and relevant cast/presenter/interviewee/access deal memos and/or agreements.
filename: agreement [subject] – [project name].doc or .docx or .pdf 

	BUDGET & FINANCING

	 FORMCHECKBOX 

	Finance plan, using the Excel template available from www.screenaustralia.gov.au/documentary. Please include the dates of confirmation of any state agency funding or any other finance pending. 
filename: finance plan – [project name].xls or .xlsx

	 FORMCHECKBOX 

	All relevant deal memos/agreements/letters of offer in relation to marketing and distribution. 
Please note: a signed deal memo or letter of offer including term sheets must be attached for ALL marketplace or equity attachments in the finance plan. filename: marketplace – [entity] – [project name].doc or .docx or .pdf

	 FORMCHECKBOX 

	Documented evidence relating to any private equity investment.
filename: equity investor – [entity] – [project name].doc or .docx or .pdf
 FORMCHECKBOX 
 Not applicable

	 FORMCHECKBOX 

	Detailed budget and budget summary using revised standard Screen Australia A-Z budget form available from www.screenaustralia.gov.au/a-zbudget. Offset projects should use the QAPE version. See guidelines for budget requirements. filename: budget – [project name].xls or .xlsx

	 FORMCHECKBOX 

	If necessary, budget narrative to explain details of line items. 
filename: budget narrative – [project name].doc or .docx
 FORMCHECKBOX 
 Not applicable

	 FORMCHECKBOX 

	For Producer Offset projects: cashflow provider and documentation. 
filename: cashflow provider – [project name].doc or .docx or .pdf
 Not applicable
Continued overleaf



	SUBMISSION MATERIALS CHECKLIST (continued)

	PROJECT STATUS

	Producer Offset qualifying projects (other than co-productions): please provide one of the following: 
 Not applicable

	 FORMCHECKBOX 

	Provisional Certificate (if issued). filename: Offset provisional certificate – [project name].doc OR 

	 FORMCHECKBOX 

	Confirmation email (if received) as proof that application form has been lodged 
filename: Offset email – [project name].doc   OR

	 FORMCHECKBOX 

	Copy of completed application form (not supporting documentation) for provisional certification.  
filename: Offset form – [project name].doc

	Co-productions: please provide one of the following: 
 FORMCHECKBOX 
 Not applicable

	 FORMCHECKBOX 

	Confirmation email (if received) as proof that application forms have been lodged
filename: Co-pro email – [project name].pdf   OR

	 FORMCHECKBOX 

	Copy of completed application (not supporting documentation) 
- for provisional co-production approval (Form A)   filename: Co-pro form A – [project name].doc  AND 
- for a Producer Offset Provisional Certificate (Form B)   filename: Co-pro form B – [project name].doc

	IF THE PROJECT HAS INDIGENOUS CONTENT OR PARTICIPATION
 FORMCHECKBOX 
 Not applicable
· You will need to enter a statement online setting out how you are approaching the Indigenous content or participation with regard to appropriate protocols, even if the content is not specific to a particular community or individual. You must be able to demonstrate that you have a plan covering the whole production process and are following it. The statement should be based on the checklists available in Screen Australia’s guide Pathways & Protocols: a filmmaker’s guide to working with Indigenous people, culture and concepts. 

	
	Signed evidence of consultation to date filename: Indigenous consultation – [project name].pdf
  

	
	If the project involves particular Indigenous individuals or communities, 
signed letters of consent confirming their willingness to participate. 
filename: Indigenous consent – [project name].pdf
 None identified

	
	

	POST-PRODUCTION FUNDING
All the material listed under ‘All applications’ plus: 

	 FORMCHECKBOX 

	Signed letter of offer or domestic presale licence where the licence fee matches the amount 
requested from Screen Australia. filename: broadcaster offer – [project name].doc

	 FORMCHECKBOX 

	Assembly, rough or fine cut or compile of project on DVD or USB (2 copies). (Please note these will not be returned.) 


If you are providing post-production video material on USB or DVD, please send or deliver two copies to the address below and include your application number as a reference. This delivery will need to be received within five business days of Screen Australia receiving the online application submission. 
Screen Australia, Program Operations
Level 7, 45 Jones Street 
ULTIMO NSW 2007
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